[Please ensure that request letter is printed on the requesting organisation letterhead with address and ABN included.
If the grant is approved, the resulting agreement will only be with this named institution and not a substitute.]



The Compliance Officer  
Novartis Pharmaceuticals Australia Pty Ltd
54 Waterloo Road 
North Ryde NSW 2113
Australia 

[Insert Date]
Dear Sir,

We would like to request a grant from Novartis for [insert details of requestor]. 
 [1. Please provide a general overview of the medical practice, hospital, institution or health related organization requesting the funding including its mission statement, work planned or previously undertaken.] 

[2. Please provide specifics of the financial support required and a detailed breakdown of how the funds will be used i.e. budget]
[3. Please provide details of the grant activity including an explanation as to how the funding will support the project/activity]

[4. Please provide the period of time in which the funds would be used or length of the program]
[5. Please describe in measurable terms the objective and goals of the project/activity and how this will be met, including what internal audit measures will be implemented to ensure the financial support is used exclusively for the project] 

[6. Please provide detail of how the funding is in line with Novartis’ position on funding grants to support healthcare such as  having a clearly defined patient benefit or improvement in the quality use of medicines resulting from the activity]

Kind regards,




.............[Signature]............

[Name]
[Title]

Enclosed:

[Please list here any supporting documentation attached to this letter of request e.g. clinical study protocols, activity/agenda, budget/breakdown of costs, supporting clinical papers, details of the organisation, evidence of work previous or currently taken,]  
